
REMOVE AFFILIATED LICENSEES-Public Portal

Login to the Public Portal then click MY RECORDS

Click UPDATE RECORD next to the company or branch office record

Select 'MANAGE AFFILIATED LICENSES' then click CONTINUE

https://aca-prod.accela.com/KANSAS/Default.aspx
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Follow On Screen Instructions.Use search fields to search for a specific 
licensee or search by type, status or expiration. Leave blank to view full 
roster. Click CONTINUE

Check the box next to the record(s) to remove, click EDIT SELECTED. 
Check REMOVE AFFILIATION box for each record chosen, click SUBMIT 
then click CONTINUE
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Review your selection(s). Click EDIT if you need to add another license or 
unselect one. Check certification box, click CONTINUE.

Request submitted; the selected licensees are removed  from your roster and 
immediately deactivated (unless other affiliations exist). Confirmation emails 
are sent to the supervising broker and the licensee(s).
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